W2 WELLBEING
OF WOMEN

Research Advisory Committee: Conflicts & Confidentiality Policy

Wellbeing of Women aims to ensure that it receives expert advice in research matters and that grant
applications are assessed objectively and impartially. The charity is very appreciative of the time given
by those who sit on our committees.

Conflicts of Interest Code of Practice

All members of the Wellbeing of Women Research Advisory Committee (RAC) and any other
committees or panels brought together to assess research funding applications submitted to the charity,
including chairs and all external reviewers must actively adhere to and support this Conflicts of Interest
Code of Practice.

1. General

a) This policy relates to all members of the Research Advisory Committee (RAC) and any other
committees or panels, including their chairs, which are brought together to assess research funding
applications submitted to the charity.

b) The purpose of this document is to minimise the potential for conflicts of interest arising and to
protect the charity and those who work for it from any perception, real or otherwise, that the external
interests and affiliations of its board and committee members might interfere with their ability to work
towards the furtherance of the charity’s objectives.

c) The existence of such a policy is in accordance with charity law and the membership conditions of
the Association of Medical Research Charities (AMRC), of which Wellbeing of Women is a member,
and the stipulations stated within this policy are derived directly from the AMRC’s recommendations
for such a policy.

2. Declarations of interests

a) Any persons covered by this policy, as defined in paragraph 1a), has a responsibility to declare any
disclosable external interest on their appointment to the charity, and annually thereafter. A register of
interests will be kept up to date by the charity.

b) Interests which should be disclosed by such individuals include:

o Equity interests (if worth £10,000 or more, or more than 1% of the total issued capital) in
enterprises with involvement in pharmaceuticals, healthcare, biotech or related areas, or in any
other enterprise that may have a real or perceived interest in the work of the charity. Third party
investments (e.g. ISAs) should be held exempt from this.

¢ Consultancies and other external appointments (paid and unpaid), held by themselves or their
close family, together with details of any remuneration or other benefits arising from these.

c) Committee members should adhere to the spirit of this document and in so doing should declare any
other interests which the individual feels may be a source of conflict, or which might be perceived to
conflict, with the interests of the charity. This includes interests held by the committee members’
spouse or children.

3. Definition of a Conflict of Interest
Wellbeing of Women considers a Conflict of Interest to arise if the committee member:

¢ |s anamed party on the grant application, either as PI, co-applicant, collaborator, mentor, referee
or Head of Department.
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e Has a recent collaboration with any of the grant applicants (excluding collaborators): a recent

collaboration is defined as an active funded grant, joint publication or other active working
collaboration normally during the previous 3 years. Co-authorship on publications resulting from a
large consortium (in excess of 20 authors) will not be considered a conflict of interest as
collaboration between the two parties is considered to be minimal unless specified otherwise by
the reviewer.

e Has a personal relationship with any of the named parties on a grant application, such as spouse,

family member or close friendship.

¢ s at the same research institution as the lead applicant(s) or co-applicants of the grant

application. If the individual is at the same institution as a collaborator on the grant, it is not
considered to be a significant conflict of interest; however, we will take into consideration
individual cases if raised by the reviewer.

e For any Centre of Excellence, collaboration between research institutions will not be considered a

significant conflict of interest. Only when direct personal collaborations have been identified
would there be a conflict of interest.

Please note, Wellbeing of Women may consider relaxing certain conflicts of interest if the fair
assessment of an application is jeopardised by a significantly reduced number of assessors involved in
the discussion.

4. Discussion of proposals

a)

b)

Details of applications, meeting papers and related correspondence and the names of external
referees are strictly confidential and should not be discussed with persons outside the review
process.

Discussions of a proposal between members of a funding committee which occur outside a
committee meeting should be declared to the secretariat and/or chair of the committee.

If a committee member is approached by an applicant for technical advice on an application, he or
she may provide advice, but must report this to the committee chair and/or secretariat. They may
subsequently be asked by the chair to absent themselves from a discussion of the application
concerned.

5. Managing conflicts of interest

a)

b)

Where a committee member has a conflict of interest, he or she must declare that interest and
withdraw from any consideration of that application. That member will not receive documents
pertaining to the application, learn the identity of its reviewers or receive its reviewers' reports. He or
she must retire from the meeting when the application is assessed. Details of discussion of that
application will be deleted from any papers the member receives.

Where the chair of the committee is an applicant or co-applicant on a grant application, he or she
must declare an interest and should not be involved in that round of meetings. A deputy chair will
chair the meeting to prevent any undue influence.

Committee members who could be seen as a direct competitor of the applicant (e.g. they are funded
or applying for funding on a similar project to the proposal under discussion) should declare an
interest and may be asked to withdraw from the meeting for that application, or may be allowed to
stay, but not vote on the application.

6. Resolution of conflicts of interests

a)

The charity recognises that the majority of conflicts or potential conflicts arising will relate to a
particular issue and as such are unlikely to present any long-term restrictions on an individual’s
ability to work for the charity or to sit on its committees.
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b) In a small number of cases, major conflicts of interest may arise which compromise an individual’s
ability to continue in their position within the charity. Where such a situation relates to a member of a
funding committee, the matter with be discussed by the chair of the committee together with the
secretariat. In cases where agreement cannot be reached through this means, the case will be
referred to the committee as a whole, whose decision should be taken as final.

¢) Members of funding committees are expected to declare any potential conflicts of interest relating to
individual funding decisions to the committee secretariat before the meeting wherein they will be
discussed, or during the meeting as soon as the existence of a conflict becomes apparent.

d) In cases where an individual is uncertain as to whether a conflict of interest exists or not, they
should report this to the committee secretariat. The secretariat shall discuss the matter with the
individual as necessary and report to the chair, who will decide on a course of action.

e) In certain situations, an individual may be excluded from discussion of an application, or attendance
at a meeting which includes discussion of an application, at the discretion of the charity if a conflict is
perceived to exist, even if they themselves do not feel there is a conflict. The final decision regarding
such situations will rest with the chair.

f) If an individual is concerned about a possible conflict of interest involving another member of a
funding committee, then he or she should raise the matter with the chair of the committee and/or
secretariat.

Confidentiality

Committee members agree to not disclose any confidential information with any third parties.
Confidential information may include (but is not limited to) information provided in research grant
applications and progress reports, committee funding recommendations, information provided by peer
reviewers, and any discussions about Wellbeing of Women'’s strategy, active portfolio or funding
decisions. Any materials provided by Wellbeing of Women (including electronic and paper copies) are
done so in confidence and must be appropriately destroyed after the corresponding meeting or when the
materials are no longer required. Wellbeing of Women should be notified of any possible breach of
confidentiality as soon as possible.

Use of Al

Research Advisory Committee members must not input our confidential grant applications into
generative Al tools. Doing this breaches the confidentiality agreement that committee members agree to.

Committee members may only use generative Al tools for side tasks if they do not input our confidential
grant applications. Examples of side tasks include:

e Checking if research has previously been carried out
e sourcing existing knowledge, methods or techniques
e language refinement

Committee members must ensure the outputs from generative Al tools used are valid. This includes
removing any false, misleading or hallucinated information

Agreement

| understand and hereby agree to adhere to the above terms of reference as a member of the Wellbeing
of Women Research Advisory Committee. | shall raise any potential conflicts of interest with the
secretariat at Wellbeing of Women in advance of any meeting, and any confidential or sensitive
information | am privy to through my involvement in the RAC shall be treated confidentially and not
discussed with non-committee members or committee members who are not privy to the same
information.
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Name:

Signature:

Date:
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